                             Foxfield School 
                                    [image: image2.png]Fle Edt View Camera Diaw Took Window Help

[rizB@E

CGRBEIRSE HZAKOLD EF

Soone 1| Scene2| Scens 3| Soene 4] Scene’| Scenss| Soene7 | Scere8| Scens| Soene 10] Scane 11| Soene12] Scane 13 Scene 14] Scene15] Scene 16| Scere17] Scsne 18] Scene 13] Scens 20] Scene 21 | Scens 22| Scere 3] Scens 24| Scene 25| Scens 28| Soene27] Scene 28] Soene 2

Left

@ @ © \ @ Drag in direction to pan

Ty

Measurements




                                                                                                                        

[image: image1.png]STAFFSLEDSON M Inbox - sledson@foxfield: x
File_Edtt View Window Help B

€« C i | B https;//mail.google.com/mail/u/0/#inbox @7 =
AR B 6 E Tools = Sign | Comment
=+ Fo Xfleld [ o | O secson@niischon
pabEort B0 | Click here to enable desktop notifications for Foxfield School Mail. Learn more Hide |
» Create PDF Mail ~ - c More - 1-50 of 746 > = - e
» Send Files
— [ Paul Howley Policies - Hi Steve Please see attached Paul Additional: Curiculum Pk @ 10:29
O —— [ me, Fodield (2) (no subject) - Steve, 1. Job request as detailed below sent to Tech Sen 1023
1 ;:Z:d D meJ@) (no subject) - Forwarded message From: Steve Ledson <sledson@foxd @  07:58
Important o me (no subject) - http: /v crelling. com/buckles bt 23Jun
ge;'s"";)‘ = Michelle Wilkinson Timetable - Hi guys just a quick note as some of you are new to the ke: 234un
"
ARR [ Michelle Wilkinson (no subject) - Hi guys here is the information about the new pupis that @ 23 Jun
S;C " [ Michelle Wilkinson Class lists key stage 3 - HI everyone as discussed in the meeting tonigh @ 23 Jun
et
Ctore s aceess PO anl e Evolve (12) [ School Office Fvd: Summer 2015 data collection - Fonvarded message From: CASF 234un
documents from multiple devices. Governors (2) [0 ClockRite Support ClockRite Licence Login Details - Foxfield School Thank you for purcha 23 Jun
—— Helo Kids Learn & 1 = =
[ Rebekah Cuthil GoFundMe for Helping Foxfield School - Hey, This is the fundraising « 2.4un
. © B Jme@) ICT Coordinators - Hi Jo | will forward it again. | have sent it to myself: @ 22 Jun
Search people [ Alan Wood Evidence for Leaming - We need your help please... - Hi there, We're k 2.4un
Open Acrobat.com Files Andre Baird [ Helpdesk (2) 16T Tech Reports  Ticket 846 Open (Updated) —> Hi Brian | know you 2.4un
Becky Moffat
Eres [ me, Fodield (3) Ipad Allocation - Steve, Please find attached existing ipad details for uj @ 22 Jun
JSIMPSON [ Foxfield ICT Technician Ipad App Volume Purchase - Steve, Please read attached regarding dit @ 22 Jun
Paul Howley [ Susan Dodds Congratulations! - Congratulations Steve, well done. Knew you could di 22 Jun
Rachel Smyton
reception [ Admin, me (8) RE: The Learing Lighthouse - Wednesday 3rd June - Hi Steve, Yourk @ 17Jun
Ritu Hulme [ me, Ritu, Andre (5), Draft Card printer - On 16 June 2015 at 08:10, Andre Baird <headteacher@fi 16 Jun
Rochelle Witherin. o me Stuff to print o 154
Simon Edwards
[  me, Becky (2) Incidents - Will do.....againlll | can imagine what/whol Thanks steve S 15 Jun
[ me, Fodield (4) Clockite - Steve, Just ask staff to visit when | am in the office,altemati 15 Jun

2012

¥ Showall downloads.. X
24/06/2015






[image: image2.png]
ACCIDENTS

ACCIDENTS TO PUPILS AND STAFF
Due to the Data protection act people are no longer required to fill in forms M36 and BI 510 after an accident. The new M13 form still needs to be filled in and signed by the Head Teacher or one of the deputies.  Two copies should then be made so that one copy can be retained by the person who has had the accident (in the case of a pupil, it should go in the back of their file). One copy should be entered into the accident file which will be kept in the Head Teacher office for purposes of confidentiality. The third can then be sent to the health and safety department of the education authority, if deemed serious enough to warrant doing so, (see below for address).
MINOR INJURY

Fill in Form M13

MAJOR INJURY (Requiring hospitalization)

Fill in Form M13


ACCIDENTS TO STAFF

All injuries fill in Form M13

Fill in a school incident form with details of how it was done.

If you have filled in a Form M13 and the injury is deemed to be serious enough, these should be sent to the Health and Safety Officer, Buildings Service, 
Hamilton Buildings, Conway Street, Birkenhead  
You should therefore:

1. Inform the Head Teacher  or a deputy
2. If not available inform another senior member of staff

3. Photocopy Form M13, place one copy in the file kept in the Head Teacher room, retain one for self or pupil and one (if deemed a serious enough injury), in an envelope addressed to Health and Safety Officer, Building Services, Hamilton Buildings, Conway Street, Birkenhead. 
HEALTH AND SAFETY COORDINATOR

1. Keep a check on accidents reported, and look for trends either in location or personal.

2. Ensure Form M13 is sent to the office.

If the accident is very serious report by telephone to the office (666 4273, or 666 4270).  If the Head Teacher or one of his deputies is not available, the person must report the incident to a senior member of staff who will report this to the above numbers.

INCIDENTS

As well as accidents other incidents may occur.  These may involve an accident (see previous section) and allow for a fuller report than is contained in the official forms.

The type of incident reported may be damage to property, assault by one pupil on another, restraint, or a pupil going missing while out on a visit. Accident forms must be filled in on all occasions and presented to the Head Teacher  or the Deputy for signing. A copy of this can then be taken with one being placed in the 

Accident book, one placed in the pupil file, and another sent to the authority.
ACCIDENT files are kept in the Deputy  Head Teachers office for reasons of confidentiality 
NOTIFYING PARENTS

In the case of accidents in school parents will be informed by means of a chat book or phone call, depending on the seriousness of the injury.  Particular care should be taken with

1. Bumps to the head.

2. Accidents to pupils who are non verbal and may find it difficult to communicate their distress.

It is envisaged that in all cases of any seriousness the teacher or senior staff will try and contact the parents by telephone.  However for a graze or bruise the form will be enough.

N.B. Remember that although a minor graze may seem unimportant, to a parent their child returning home with a plaster or bruise can be very upsetting.  By writing home it shows to them that we are as concerned as they are and that we see it as good practice to keep them informed.
Foxfield also has an electronic way of recording incidents and accidents called SLEUTH. (For more detailed information see Behaviour Documentation and Policu).

Reporting incidents and accidents 
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We have a duty by law to report accidents to pupils, staff or visitors to school.  Staff must be aware of their responsibilities.








